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MPABUJTA
BHYTPEHHEro TPyA0BOro pacnopsiaka

1. O6wKe NONOXKEHNS

EE Hactosawmue [lMpaBuna BHYTPEHHEro TPYAOBOro pacnopsaka (ganee -
MpaBuna) ABAAKOTCA  /IOKa/IbHbIM ~ HOPMATMBHBLIM  aKTOM  MYHWULMMNANbHOr0
06weobpa3oBaTelbHOr0 Ka3eHHOro YyupexaeHUs OCHOBHOW 06weobpa3oBaTe/ibHON
WwKonbl c.MctobeHck OpuyeBckoro paoHa Kwupockoin ob6nactv (ganee -
OpraHusayus, PaboTtoaatess).

E2. Hactoawwme TpaBuna paspabotaHbl B COOTBETCTBMU C TpPYAOBbIM
Kogekcom Poccuitickon depepaunn, PepepanbHbIM - 3aKOHOM 0T  29.12.2012
No 273-P3 «O6 obpasoBaHun B Poccuinickon Pepepaunn», MHbIMA HOPMATUBHbLIMU
NnpaBoOBbIMW aKTamu 1 YcTaBoMm OpraHusaunu.

1.3. Hactoswme [MpaBuna BHYTPEHHEro TPYyAOBOro pacnopsagka (panee -
MpaBuna) onpeaenstoT TPYAOBOA pacnopsagok B OpraHmsaumy u pernameHTupyroT
nops4oK nMpuema, nepeBofa W YBO/NbHEHUA pabOTHMKOB, OCHOBHble Mpasa,
00643aHHOCTU M OTBETCTBEHHOCTb CTOPOH TPYAOBOr0 [OroBopa, Pexum paboThbl,
Bpemsi OTAbIXa, Mepbl MOOLWPEHNA U B3bICKaHWSA, MPUMeHseMble K paboTHMKaM, a
TakXXe MHble BOMPOCHI PerynnpoBaHna TPYLOBbIX OTHOLWEHN B OpraHunsaymu.

1.4. MpaBuna yTeBepXaeHbl PabotogatesieM C YY4EeTOM MHEHUSA NPOJCO3HOM
opraHmsaumn.  VIsmeHeHns M [JONOMHEHUA K HactoAwwmm  [paBunam
paspabaTbiBaloTCA U yTBepxpatwoTcAa  PaboTojatenem ¢ y4eTOM  MHeHWUS
NPoCO3HOW opraHun3alnm.

1.5. OgmuymanbHbIM npefcTaBuTeneM PaboTopaTens ABNSETCA PYKOBOAMTESb



OpraHunsauumn (gmupekTop).

1.6. [OenicTBre HactoAwmx lMpaBui pacnpocTpaHAaeTcsa Ha BCeX paboTHMKOB
Opranmsaymn. Kaxabli paboTHUK OpraHusaumm [0/MHKeH ObiTb 03HAKOMJIEH C
MpaBunamun, 4YT0 NOATBEPXKAAETCA NOAMUCLIO B INCTE 03HAKOMJIEHUS.

1.7. TlpaBuna Haxogatcad B [OCTYMHOM A1 03HAKOMJIEHWS MecTe -
MOMeLLEeHUN YyUnTeNbCKON (KabnHeT Ne 29).

1.8. MpaBuna BcTynatoT B cuny ¢ 9 AHBapa 2023 roga M AeWCTBYKOT [0
NPUHATUA HOBbIX [Mpasun.

1.9. Tpyposble 06583aHHOCTM W MpaBa PabOTHUKOB KOHKPETU3MPYHOTCA B

TPpyAoBbIX Aorosopax n Ao/MKHOCTHbLIX MHCTPYKLUAX.

2. Mopafok npuema n yBonbHEHUS PaGoTHMKOB

2.1. Mpuem Ha paboTy oOCyLLeCTBNAETCA MNyTemM 3ak/I4vYeHUs TPYyLOBOro
[0roBopa B MUCbMEHHON (hopme B fBYX 3K3eMnispax.

2.2. Tpun npueme Ha paboTy [0 nognucaHus TPyAoOBOro orosopa
Pabotogaten 0653aH 03HaKOMWUTb PaboTHMKA nNoA MNOAMWUCH C  HacTOALMMMU
MpaBunamu, WHbIMWA NOKaNbHbIMA HOPMaTMBHLIMW akTaMu, HenocpeacTBEHHO
CBA3aHHLIMW C TPYAO0BOW [eATeNbHOCTbIO PaboTHMKA, KOMNEKTUBHLIM LOTOBOPOM
(Mpy ero Hannuuw).

2.3. Tpn 3aknw4yeHMn TPyAoBOro forosopa paboTHUK npefocTaBnset
cnefyoume JOKYMEHTbI:

nacnopT UAN UHOW AOKYMEHT, y40CTOBEPAOLWMNIA NNYHOCT;

TPYLOBYIO KHWXKY W (MAM) CBeAeHMA O TPYAOBON [AeATeNbHOCTW, 3a
NCK/IOYEHUEM CclyyaeB, KOrja TpyL0BOW LOrOBOpP 3aK/H04aeTCs BrepBble;

AOKYMEHT, MNOATBEPXAAKLWMNIA perncTpaymio B CUCTEME WHAUBUAYASIbHOMO
(NepcoHNpUUMPOBAHHOI0) yyeTa, B TOM Ync/ie B JopMe 3N1EKTPOHHOTO JOKYMEHTE;

AOKYMEHT 06 o6pasoBaHUn M/Mnv KBanuuKaumm Uam Hannyunm creumnanbHbiX
3HaHWI - NPy NOCTYNJeHUU Ha paboTy, Tpebylowlyt cneymanbHbIX 3HAHWUA WK
cneymanbHOM NOAroTOBKM;

JOKYMEHTbl BOMHCKOIo y4eta - AnA BOEHHOO0053aHHbIX U nny, nognexawinx



MPU3bIBY Ha BOEHHYIO CNyX6Yy;

MeAUUUHCKOe  3akno4veHne  (MeAUUMHCKAass  KHMXKKa) 006  OTCYTCTBUU
NPOTUBOMOKAa3aHWn MO COCTOSAAHWMIO 3[40POBbA AN PpaboTbl B 06pa3oBaTe/ibHOM
yupexaeHuu;

crnpaBky 0 Hannuuu (OTCYTCTBMKM) cyauMMocTU U (Mnn) dakTta YrosioBHOro
npecnegoBaHns  nnMb6o0 0 MpeKkpaweHWM  YrosioBHOro  MpecnefoBaHuUs Mo
peabunUTUPYLWMM OCHOBaAHUAM, BblJaHHYIO B MOpsAAKe W NO (opme, KOTOpble
yCTaHaB/INBaKOTCH (hefepanbHbIM opraHom NCNOMTHUTENbHOM BNacTH,
ocylwecTBnslOWMM  (DYHKLMM N0 BbIpabOTKE W peanusaymm rocyaapCTBEHHOM
MOIMTUKA N HOPMAaTUBHO-NPABOBOMY PeryiMpoBaHUIO B Cepe BHYTPEHHUX fen, -
Npu NOCTyMn/JieHUM Ha paboTy, CBA3AHHYK C AeATeNbHOCTbH, K OCYLLECTB/IEHUIO
KOTOPOW B COOTBETCTBUM C TPyAoOBbIM KOAeKcOM Poccuiickon degepauun, UHbIM
(hefepasibHbIM 3aKOHOM He [OMyCKaktTCa finua, nmeroLwme nan NMeBLLINe CyanMocCTb,
nojBepraroLimecs nan nogseprasLlumecs yrosioBHOMY npecnefoBaHuio;

cCnpaBky O TOM, #ABNAeTCA WAN He ABNAeTCA /MU0  MOABEPrHYTHIM
aAMUHUCTPATMBHOMY HaKa3aHWUt0 3a NoTpe6/ieHne HapKOTUYECKUX CPeacTs Wau
MCUXOTPONHbIX BelecTB 6e3 HasHayeHMs Bpava /MBO HOBbLIX MOTEHLMANIbHO
OnacHbIX MNCUX0aKTUBHbLIX BELLECTB, KOTOpad BblgaHa B MOpsAAKe M MO (opme,
KOTOpble YyCTaHaBnMBalOTCA (edepasibHbIM OpraHoM WCNOMHUTENLHOW BNacTw,
OCYLLECTBNAWMM  (PYHKLMM N0 BbIpaboTKe W peanmnsauum rocynapCTBeHHON
NOIMTUKA U HOPMATMBHO-NPaABOBOMY PerynnpoBaHUO B cepe BHYTPEHHMX fden, -
Mpu nNOCTynjeHMM Ha paboTy, CBA3AHHYK C [eATe/IbHOCTbO, K OCYLLECTB/IEHUIO
KOTOPO B COOTBETCTBUM C (hedepasibHbIMU 3aKOHaMW He [JOonycKaklTcs fuua,
NoABeprHyTble agMUHUCTPATUBHOMY HaKa3aHWIK0 3a NoTpebsieHNne HapKOTUYECKUX
CPeACTB  WAM MCUXOTPOMHbLIX BewecTB 6e3 HasHayeHUs Bpaya /iM60 HOBbIX
MOTEeHLMaNIbHO OMAacHbIX MCUXO0AKTUBHbIX BeLLeCTB, 4O OKOHYaHWUA CPOKa, B TeYeHue
KOTOPOro NMu0 cYMTaeTCcs MNOABEPrHYTbIM a4MUHNUCTPATMBHOMY HaKasaHuo.

24, Mpvem Ha paboTy ogopmnseTca TPYLOBbIM AOroBOPOM. PyKOBOAUTE
OpraHusaumm Ha OCHOBaHWM 3aK/IFOYEHHOrO TPYAOBOro AOroBopa M3gaeT npukas o

npveme Ha paboTy M 06bABNSET ero PaboTHWKY Nod MOAMWUCL B TPEXAHEBHbI CPOK



CO AHA (DaKTUYecKoro Havana paboTbl.

2.5. Ha Kaxpgoro paboTHMKa BeflyTCA CBefleHUs O TPYAOBOWN AeATENbHOCTU, U
(nnn) B yCTaHOB/MEHHbLIX 3aKOHOM Cflyyasx BefeTca TpyAoBas KHUXKKa B
COOTBETCTBUN C TpebOBaHMAMM [eWCTBYHOLLEro 3aKoHodaTeNbCTBa POCCUIACKOW
depepaynn. B cnydae ecnm Ha nmuyo, noctynatouiee Ha paboTy BrepBble, He Obl
OTKPbIT MHAMBMAYaNbHbLIA NUUEBOM cyeT, OpraHusaumein npeacTaBnAlTCA B
COOTBETCTBYHOLWMUIA TeppuTOpUanbHbliA opraH ®oHga NEHCUMOHHOIO M COUMasbHOro
CTpaxoBaHusi Poccuiickoin ®defepaynn CBefeHUsA, HeoOXoAuMble ANs perucrpayuu
yKa3aHHOro nvua B cucteme MHp,mrém,c;yaanoro (NepcoHNMLMPOBAHHOIO0) y4eTa.

2.6. Ha kaxporo paboTHMKa BeAeTCs /NMYHOE [eno, Mnocfie YBOJIbHEHUS
paboTHWKa NMYHOE fAeno XpaHuTcs B OpraHusaunn.

2.7. PykosoguTens OpraHumsauymMm HasHayaeTca nNpuKasoMm Yupeautens
obpasoBaTefibHOW opraHusauum (NpUKasoM HadvalbHMKa ynpasieHns o06pa3oBaHuA
OpunyeBCKOro panoHa).

2.8. YBONbHeHMEe pPabOTHUKOB OCYLLECTBNAETCSA TO/MIbKO MO OCHOBAHUAM,
npefycMOTPeHHbIM  TpyfAoBbIM  KOAekcoMm Poccuiickon  ®defepauyun,  WUHbIMA
3aKOHamW. YBO/IbHEHWe paboTHUKA O¢OpPMANSETCA MNPUKa3oM  PYKOBOAWUTENS
OpraHusauumn (a B c/lyyae YBO/IbHEHUS PYKOBOAUTENSA - MNPUKa3oM YupeauTens) c
yKa3aHVeM OCHOBaHWA YBO/IbHEHUA.

2.9. [lHeM YyBOJIbHEHUA pabOTHUKa ABNAETCA MOCMefHUA AeHb paboTel. B
nocnegHuii feHb pabotbl OpraHusauma o6s3aHa BbljaTb pPaboOTHUKY TPYAOBYHO
KHUXXKY U NpefocTaBUTb CBELAEHUA O TPYLOBOW AesATeNbHOCTN 3a nepuog paboTbl B
OpraHusauum u, no NMCbMEHHOMY 3asiB/IEHWNIO, ApPYrue AOKYMEHTbI (MK UX KONun),
CBA3aHHble C paboToM, a TakXKe MPOU3BECTM C HUM OKOHYaTE/bHbIA pacyerT.

2.10. B cnyyae ecnM B [eHb YBOJIbHEHMA paboTHMKA BblgaTb TPYAOBYHO
KHUXKY WM NpefocTaBUTh CBEAEHMA O TPYA0BOM AeATeNbHOCTU 3a nepuog paboTbl B
OpraHu3auum HeBO3MOXHO B CBA3M C OTCYTCTBMEM paboTHMKa MO0 ero 0TKasom OT
X MonyveHUs Ha pyku, OpraHusaymsa HanpaeniseT paboTHWUKY YBeLOM/IEHUE O
HeoOXoAMMOCTN SABUTbLCA 3a TPYAOBOM KHWXKOW nmbo pgaTb cornacme Ha

oTnpas/ieHNE ee Mo noyTe UJian HalnpaBUTb pa6OTHl/IKy no no4yte 3akKa3HbIM MNCbMOM



C YBEAOM/IEHWEM CBEEHUS O TPYAOBOW [AeATeNbHOCTW 3a nepuof paboTbl B
OpraHu3aumm Ha 6yMaXKHOM HOCUTENe, 3aBepeHHble Haanexalum o6pasom. Co fHs
HanpaBneHus ysegomneHuss OpraHu3auns 0CBOGOX/JAeTcs OT OTBETCTBEHHOCTM 3a
3a/1ePXKKY Bblfaun TPYA0BOWN KHUKKMW.

Ecnnm paboTHWK B A€Hb YBO/bHEHUS He pa6oTan, TO pacuyeT ¢ PaBGoTHMKOM
MPOU3BOAUTCS HE MNO3[Hee CNeAyloLlero [AHs Mocne MNpPeAbsBAEHUS YBONEHHbIM

paboTHUKOM TpeboBaHUSA O pacyeTe.

3. OcHOBHbIe nNpaBa, 0693aHHOCTN N OTBETCTBEHHOCTb PaboTogatens

3.1. HenocpegctBeHHoe — ynpaBneHne  OpraHu3auumenr  OCyLllecTBaseT
pykoBoauTenb (ANPEKTOP).

3.2. PaboTtopatesnb (AMPeKTOP) MMeeT Npaso:

3aKnYaTb, M3MEeHATb U pacTopraTb TPYAOBble 4OroBopbl C paboTHMKamMu B
NnopsigKke M Ha YCNOBMAX, KOTOPble yCTaHOB/eHbl TPYAOBbIM KOAEKCOM POCCUINCKOM
depepaynn, MHbIMU (hefepasibHbIMU 3aKOHAMU;

BECTM KOJINIEKTUBHbIE NEPEroBOpbI U 3aK/ovaTb KOTEKTUBHbIE AOTOBOPbI;

NooLpsATb paboOTHNKOB 3a LOOPOCOBECTHbIN 3PDEKTUBHBIN TPYA;

TpeboBaTb OT PabOTHWKOB WCMONHEHUA WMU TPYLOBbIX 0653aHHOCTEN W
OepeXXHOro OTHOWEHUA K uMyulecTBy Pabortogatens (B TOM 4yuc/ie K UMYLLECTBY
TpeTbMx Uy, Haxogdwemycs y Pabotogatensa, ecnu PaboTogaTtens Hecet
OTBETCTBEHHOCTb 32 COXPAHHOCTb 3TOr0 MMYyLWEecTBa) W ApYrnx paboTHUKOB,
cobnoleHnss npaBun BHYTPeHHEro TPyAOBOro pacnopsgka, TpeboBaHWn oOXxpaHbl
TPpyAa,

npuenekatb  pPabOTHUKOB K  AUCLUNINHAPHOWN M MatepuanbHOM
OTBETCTBEHHOCTM B MOpPsAKe, YCTaHOBNEHHOM TpyAoBbIM KOAeKCOM PoccuiicKoin
depepaunn, MHbIMU PeaepanbHbIMK 3aKOHaMK;

MPUHUMATb JIOKa/IbHble HOPMaTUBHbIE aKTbl;

co3gaBaTb 06beguMHeHUs PaboTogaTenein B Uensx MNpPeACcTaBUTENbLCTBA U
3alWMTbl CBOMX MHTEPECOB W BCTYNaTb B HUX;

peann3oBbiBaTb [paBa, TpeaocTtaBieHHbIE €My 3aKOHOAATE/IbCTBOM O



cneynanbHON OLUeHKe yCnoBuiA TpyAa,;

NPOBOANTbL CaMOCTOATENIbHO OLUEHKY CcOo6MAeHMa TpeboBaHMIA TPYAOBOro
3aKOHOJaTeNbCTBa M MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, COAEPXKALLUX HOPMbI
TPyA0BOro npasa (camoobcnenoBaHue).

3.3. PaboTtopatenb (gupeKTop) 0643aH:

cobnoaatb TPYyAOBOE 3aKOHOA4ATe/NIbCTBO WM WMHble HOPMAaTWMBHbIE MPaBOBbIe
aKTbl, Ccofep>kaliMe HOpPMbl TPYAOBOro npasa, JIOKa/bHble HOPMAaTUBHbIE aKThl,
YCNOBUS KONNEKTUBHOIO A0roBopa, CornaweHunin u TpyA0BbIX A40r0BOPOB;

npefocTaBnsaTb paboTHUKAM paboTy, 06yCNOBNEHHYO TPYAOBbLIM JOrOBOPOM;

obecneumBaTb  6e3onmacHoCTb M YycnoBusi  Tpyda, COOTBETCTBYHOLLME
rocyfapCcTBEHHbIM HOPMAaTUBHbLIM TPe60BaHMAM OXpPaHbl TPYAa;

obecneymBaTb PabOTHUKOB 060PYAOBaHMEM, WHCTPYMEHTaAMWU, TeXHUYECKO
AOKYMeHTauuMein u WHbIMW CpeacTBaMW, HEOOXOAWMbIMW AN WUCMOMHEHUS UMUK
TPYLOBbIX 0643aHHOCTENR;

obecneymBaTb paboTHMKAM paBHYHO onnaTty 3a TpyA PaBHON LLeHHOCTMW;

BbiNjaymeaTb B MOJSIHOM pa3mepe NpuymTarolyocs paboTHMKAM 3apaboTHYHO
nnaTy B CPOKW, YCTaHOB/IEHHbIe B COOTBETCTBUM C TPYAOBbIM KOAEKCOM POCCUINCKOM
defepaunn, KONMEKTUBHLIM [OroBOPOM, HactoAwmMmm [Mpasunamu, TPYLOBbIMU
[0roBopamu;

BECTM KONNEKTMBHbIE TMEPEeroBopbl, a TakKXe 3aKnwuyaTb KOMNEKTUBHbIN
NOroBOp B Nopsaake, ycTaHOBNEHHOM TpyAoBbIM KofeKcoM Poccuitickoih ®eaepauuu;

NpefocTaBNATb NpeacTaBuUTeNnsiM pPabOTHUKOB MOMIHYKD W AOCTOBEPHYIO
MHpOpMaLMO, HEeoOXoAMMYK  ANS  3aK/KYEeHWs  KONMEKTUBHOrO  [0roBopa,
cCornaweHuns 1 KOHTPONS 3a UX BbIMONHEHNEM;

3HAaKOMWUTb PabOTHUKOB MOA POCMAUCb C MNPUHUMAEMbIMU  NTIOKANbHbIMU
HOPMaTUBHbIMW  aKTamMWl, HEMoCPeACTBEHHO  CBSI3aHHbIMW  C WX  TPYAOBOM
NEeATENbHOCTbIO;

CBOEBPEMEHHO BbINO/HATH npeanucaHms (hegepanbHOro opraHa
MCNOMIHUTENbHOW BNacTW, YMOSHOMOYEHHOr0 Ha OCYLWecTBNeHUe (edepasibHOro

rocyapCTBEHHOro  KOHTpons  (Hagsopa) 3a  COGMOAEHMEM  TPY[AOBOrO



3aKOHOJATEeNbCTBA M UHbIX HOPMATMBHbLIX MPaBOBbIX AKTOB, COAEPXKalMX HOPMb
TPYLOBOro npasa, ApYyrux qegepasbHbIX OpPraHoB WCMOMHUTENbHOW BfacTw,
OCYLLECTBANSAKOLWMX FOCYAapCTBEHHbIA KOHTPONb (Hag30p) B YCTaHOBNEHHOW cdepe
[AeATEeNbHOCTU, YynnaymeaTb LWITPaMbl, Ha/NOXEHHblE 3a HapyLleHWs TPYAOBOro
3aKOHOJAaTeNbCTBA M WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COAEPXKALLMX HOPMb
TPYAOBOroO Nnpasa;

paccmaTpuBaTb MpeAcTaBNeHMS COOTBETCTBYHOLLIMX MNPOJCOK3HbLIX OpraHoB
MHbIX W30paHHbIX PabOTHUKaMK MpeacTaBUTENel O BbISBNEHHbLIX HaPYLLEHUAX
TPYAOBOro 3aKOHOA4aTeNIbCTBa U UHbIX aKTOB, COZepXalinx HOPMbl TPYLOBOro npasa,
NPUHUMaTb Mepbl MO YCTPAHEHWUIO BbISBMAEHHbIX HapylleHWid u coobuwatb O
MPUHATBIX MepaxX yKasaHHbIM opraHam W npeacTaBUTeNAaMm;

co3faBaTb YCNoBMsA, obGecrneymBarollMe y4vyacTue pabOTHMKOB B YNpaBneHWU
opraHusaumeil B npeaycMoTpeHHbIX TpyAoBbIM KogekcoM Poccuiickon depepayuu,
NHbIMW (hefepanibHbIMK 3aKOHAMU U KONNIEKTUBHbLIM LOr0BOPOM (hopMax;

obecneumBaTh GbITOBble HYXAbl PAOOTHUKOB, CBSI3aHHbIE C UCMOMIHEHMEM UMM
TPYLOBbIX 0653aHHOCTEN;

OCyLWecTBNATb 06s3aTeNbHOe CcouManbHOe CTpaxoBaHMe pabOTHUKOB B
nopsigke, yCTaHOBNEHHOM (hefepanbHbIMM 3aKOHaMU;

BO3MeLaTb Bped, MPUYUHEHHbIN pabOTHWMKaM B CBA3M C UCMNOSIHEHWEM KMMU
TPYAOBbIX 00513aHHOCTEN, a TaK)Ke KOMMNEHCUPOBaTb MOPaNbHbIA Bped B Nopsake K
Ha YCNOBMAX, KOTOPble yCTaHOB/eHbl TPyAOBbIM KofeKcoM Poccuinickon degepaumm,
apyrumn egepanbHbIMU 3aKOHAMUW U UHBIMW HOPMaTUBHbLIMWU NPaBOBLIMU aKTaMu
Poccuitickon ®enepaumu;

NCNOJTHATD NHble 06543aHHOCTH, npefyCMOTPEHHbIe TPYLOBbIM
3aKOHOAAaTeNbCTBOM, B TOM 4uC/le 3aKOHOAaTe/IbCTBOM O chneyuasbHON OLeHKe
YyCNoBUIA TpyAa, W WHbBIMA HOPMaTUBHLIMK MPaBOBbIMM aKTamu, COAepXKaljumu
HOpPMbI TPYZAOBOrO npasa, KOMNEKTUBHLIM LOrOBOPOM, COr/falleHNns MU, I0KabHbIMU
HOPMaTMBHbIMM aKTamu 1 TPYA0BbIMU [OroBOpamMu.

3.4. OpraHu3auma Kak HpuUAMYecKoe NLO HeceT OTBETCTBEHHOCTb Mep

paboTHUKaMU:



3a yuwep6, NMPUYMHEHHbIA B pe3ynbTaTe HE3aKOHHOro /MLLIEHMS paboTHMKA
BO3MOXHOCTW TPYAWUTHLCA: 3a 3a[ePXXKY TPYAOBON KHUXKU UNU 3aA€PXKKY BblAauu
CBefleHUiAi 0 TPyAOBOW [AeATeNbHOCTM 3a nepuog paboTbl B OpraHusauum npu
YBONbHEHUM pPabOTHMKA, HE3aKOHHOe OTCTpaHeHMe paboTHMKA OT paboThbl, ero
He3aKOHHOe YBO/IbHEHME WU MEepeBoj Ha Apyryto paboTy UM B WHbIX CAydvasx,
npeaycMOTPeHHbIX 3aKOHOaTe/IbCTBOM;

3a 3aflepXKy BbIMNaTbl 3apaboTHOM nnaTbl, onnaTbl OTMNYCKa, BbINAAT Mpw
YBO/IbHEHUW U APYTUX BbINAAT, MPUUUTAIOLLUXCH PABGOTHUKY;

3a NPUYMHEHKE yllep6a UMYLLECTBY PabOTHUKA;

B UHbIX Cay4asdaX, NnpegycMoTpPEHHbIX 3aKOHOAAaTE/IbCTBOM.

4. lpaBa, 06513aHHOCTM U OTBETCTBEHHOCTb paGOTHI/IKOB

4.1. PabOTHUK MMeEeT NpaBo Ha:

3aK/II0YEHNE, N3MEHEHMNE 1 pacTOpPXKeHne TPYLOBOro 4OroBopa B Nopsagke u Ha
YC/IOBUAX, KOTOPble yCTaHOBNEHbI TpyaoBbIM Kogekcom Poccuitckoin depepauumn u
NHbIMK (pefepanbHbIMU 3aKOHaMN,

npefoctaBneHne emy paboTbl, 06YC/MOBIEHHOW TPYAOBbLIM LOrOBOPOM;

paboyee  MeCTO, COOTBETCTBYHOLLee TrOCyAapCTBEHHbIM  HOPMaTUBHbLIM
TpeboBaHMAM OXpaHbl Tpyja W YCNOBMAM, MNPeLYCMOTPEHHLIM KONNEKTUBHbLIM
[0r0BOPOM;

CBOEBPEMEHHYIO M B TMOMHOM 060beMe BbINAaTy 3apaboTHOWM natbl B
COOTBETCTBUWN C TPYAOBbIM AOT0OBOPOM;

OTAbIX, 0b6ecrneynBaemblil YCTaHOBNEHWEM HOPMasbHON MPOLO/MKUTENBHOCTM
paboyero BpeMeHu, COKpalleHHOro paboyero BpeMeHun AN OTAe/IbHbIX nNpodeccuin n
KaTeropuin paboOTHMKOB, NpeAoCTaB/ieHNEM eXeHefe/lbHbIX BbIXOAHbIX  [HEN,
Hepaboumnx nNpasgHUYHbIX AHei, onnadynBaemblX eXerofHblX OTMYCKOB, B TOM 4uc/e
YAJIMHEHHbIX AN OTAeNbHbIX KaTeropuini paboTHMKOB;

MO/HYKO [AOCTOBEPHYK WHMoOpMauuio 06 ycnoBuax Tpyda M TpeboBaHMAX
OXpaHbl TpyfZa Ha paboyem MecTe, BKIKOYasA peannsauuio npas, NPefoCTaB/IeHHbIX

3aKOHO0/1aTeIb,CTBOM O CMeLnanbHO OLEHKe YCNOBUIA TPy aa;



MOArOTOBKY M [OMOMIHUTENbHOE NpodeccMoHanbHoe obpa3oBaHne B NOPSA/KE,
yCTaHOB/IeHHOM  TpyfAoBbIM  Kogekcom  Poccuiickoin — defepauymn,  UHbIMU
(hefiepasibHbIMU 3aKOHaMMU;

o6beaMHeHMe, BK/IKOYaA MpaBO Ha CcO3faHWe MnpodecCMOHasbHbIX COK30B U
BCTYM/IEHNE B HUX AN8 3alUTbl CBOMX TPYAOBbIX NpaB, CBO6GOA M 3aKOHHbIX
NHTEPECOB;

yyacTme B ynpaBneHun OpraHusaumennr B (opmax, nNpPefyCMOTPEHHbIX
TpyfnoBbIM KofekcoM Poccuiickoil depepauumn, UHbIMK (efepanbHbIMU 3aKOHaMMU,
ycTaBom OpraHumsaunmn n KoINeKTUBHbIM LOTOBOPOM;

3aWnTy CBOMX TPYAOBLIX MNpaB, CBOO0J, 3aKOHHbIX WHTEPecoB BCEMU He
3anpeLweHHbIMK 3aKOHOM cnocobamu;

3alUnTy CBOEW NPoecCnoHanbHOM YeCcTU U AOCTOMHCTBA,

BO3MeLLeHne Bpefa, NPUYNHEHHOTO eMy B CBS3N C UCMOJIHEHMEM UM TPYLOBbIX
006543aHHOCTE, U KOMMEHCaUM MopasibHOro Bpefda B NOpPsAAKe, YCTaHOB/IEHHOM
TpyLoBbIM KofgeKcoM Poccuiickoin ®efepaunn, MHbIMU (hefepasibHbIMU 3aKOHAMMU;

06s3aTeNbHOE coUManbHOe CTpaxoBaHME B CayvasdX, MpPeayCMOTPEHHbIX
3aKoHOAaTeNnbCTBOM Poccuiickoin degepaymm;

npefocTaBieHne OTMNycKa 6e3 coxpaHeHUs 3apabOTHOW niatbl N0 OCHOBAHWUAM
N Ha CPOK, YCTaHOB/IEHHble TPyA0BbIM KOAEKCOM Poccuiickon deaepaumn n NHbIMM
(befepanbHbIMM  3aKOHamK, a TakKke no bbiM  APYrMM  OCHOBAHUAM
NMPOAO/KUTENbHOCTLIO He 60nee 14 (4eTblpHaguaTn) AHEW B y4yeOGHOM rogy npwu
OTCYTCTBUM OTpuULaTENbHbIX MOCNEACTBUIA ANa 06pa3oBaTelbHOro npowecca.

4.2. Meparornyeckne paboTHUKM OpraHu3auun, KpoMe MepeyuncneHHblX
nyHKTe 4.1 HacToAwmx NpaBun Npas, UMEKT NPaBo Ha:

cBobogy Bbl6Opa WM WUCNOMb30BaHUA MeTOAMK O06ydYeHMs W BOCMUTAHWA,
yuyebHbIX Nocobuii n martepuanoB, y4ebHUKOB B COOTBETCTBMU C 06pa30oBaTe/bHOM
nporpamMmoin, yTBepXXeHHON 06pa3oBaTe/lbHbIM YUpeXxAeHWEM, METOLOB OLeHKM
3HaHU 06yyvarlLlWmnXcs, BOCMUTAHHWKOB MNPW  WUCMNOMHEHUU MPOGEeCCUOHANbHbIX
06543aHHOCTEMN;

COKpaLLEeHHY NPOAO/MKUTENBHOCTL PA60YEr0 BPEMEHN;



YOJIMHEHHbIA ONnavyMBaeMblil OTNYCK B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuitckon depfepaymu.

4.3. PaboTHUK 06A3aH:

NO06POCOBECTHO WCMNOMHATb TPYAOBblIE 0053aHHOCTWU, BO3/MOXEHHbIE Ha HEro
TPYAO0BbIM OrOBOPOM;

cobnoaath YctaB OpraHusaunmn n Hactoswmne Mpasuna;

BbIMOMHATL YCTAHOB/IEHHbIE HOPMbI TPYAA;

cobnoaatb TpeboBaHMSI MO OXpaHe Tpyda U ob6ecrneyeHUo 6e30NacHOCTU
TpyAa,

6epexXxHO OTHOCUTBLCA K MMmyLecTBy OpraHusaumm (B TOM YnUCne K UMYLLECTBY
TPeTbUX Nnu, Haxoasdwemycs B OpraHumsaunm, ecnm OpraHuMsaumnss Hecet
OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOr0 UMYLLLECTBA) U APYTUX paboTHUKOB;

He3aMeANNTeNbHO coobuwaTh pykoBoanTento OpraHusaymm 0 BOSHUKHOBEHMWU
cuTyauun, nNpeacTaBNAOWEN  yrpody  XWU3HU U 300POBbHD  YYaCTHUKOB
06pa3oBaTe/IbHOr0 npoLlecca, COXPaHHOCTK UmyllecTea OpraHuzaunu;

npoxoanTb nNpeaBapuTesibHbIE N NepnognvyeckKne MmeagnumnHCKne oCMOTpPbI.

5. Pexxum paboTbl U Bpems OTAblxa

51. B OpraHmsauum ycTaHaBnmMBaetTcs 5-gHeBHas pabouas Hegens
C 2 BbIXOAHBIMW AHAMM.

5.2. 3aHATua nposoasaTtca ¢ 08.10 po 15.00.

5.3. MpogomknTenbHoCTb paboyein Hegenn - 40 yacoB, ANs nefarornyeckmnx
PabOTHMKOB yCTaHaBNMBAETCS COKpaleHHas paboyas Hefgens He 6onee 36 4acoB B
Hefento, AN >KeHWMWH, paboTalwmnx B CeIbCKOM MECTHOCTW, YCTaHaB/MBaeTCH
COKpaLleHHaa Npoao/MKUTENbHOCTL paboyero BpeMeHn He 60see 36 4YacoB B Hefento,
eCNIN MeHblUas NpPoAo/MKUTENbHOCTL paboyeit Hedenn He MpedycMOTPeHa ANst HUX
(hefepanbHbIMU 3aKOHAMU, UHLIMW HOPMATUBHbLIMUW MPaBOBbIMU aKTaMy POCCUINCKOW
depepanun.

5.4. Mpu nepeBofe paboTHMKA Ha AUCTAHUWOHHLIA pPexunm paboTbl pPexum

paboyero BpemMeHu Takoro paboTHUKa OnpeaenseTca TPYA0BbIM LOrOBOPOM.



Bpema B3aMMofAenCcTBMA AMCTaHUMOHHOro paboTHWMKA ¢ PaboTogatenem
BK/ItOUaAEeTCs B paboyee BpeMS.

5.5. Mpoao/mKNUTENbHOCTb paboyero AHA, pexumm paboyero BPEMEHU WU
BbIXOAHbIE [AHW AN 06CNyXMBalOLWEro rmnepcoHana u pabounmx onpenenstoTcs
rpaUkoM  CMEHHOCTW,  COCTaB/sieMbIM C  COOGMIOJEHMEM  YCTaHOBNEHHOW
NPOAO/MKUTENLHOCTN  paboyero  BpeMeHW 3a  Hefdentd U yTBepXAarTcs
pykosoguTenem OpraHusauunu.

5.6. TMMpoao/mMKNUTENbHOCTb paboyero AHA, pexum paboyero BPEMEHM WU
BbIXOAHble AHW AN paboTHUKOB OpraHu3auuu, 3aHMMaroWwmMx npenogaBaTebCKue
[NIO/MKHOCTW, ONpPefensatTCcsd UCXOASA M3 KOMMYecTBa 4acoB MO Yy4YeOHOMY MaHy WU
yuyebHbIM nporpamMmmam, 06ecneyeHHOCTU Kaapamu, APYrux YC/noBuil paboTbl B
OpraHuzaumn n 3aKpennseTca B 3aK/F0YEHHOM C pabOTHUKOM TPY/0BOM [0r0OBOpE.

5.7. B cnyyae npon3BOACTBEHHON HeobxoammocTu OpraHu3aumsa MMeeT npaBo
nepeBecTn paboOTHMKA Ha CPOK [0 OAHOr0 Mecsua Ha He 00YC/IOB/IEHHYO TPY/A0BbIM
Aorosopom pab6oty B OpraHu3auum ¢ onnaToil Tpyfda Mo BbIMNOMHAEMON paboTe, HO
He HMXKe cpefiHero 3apaboTka no npexHen paboTe. Takou nepeBof AonycKaeTcs Ans
npefoTBpaWleHnss KatacTpodbl, MPOWU3BOACTBEHHON aBapum WAN  YCTPaHeHMUs
nocneAcTBMin  KaTacTpobl, aBapum WK CTUXUWAHOro  6eAcTeus;  Ans
npefoTBpalleHNa HecyacTHbIX Cny4vaeB, MPOCTOA, YHUUTOXEHUA WUAN  NOPUM
MMYLLLECTBA, a TakKXe [N 3aMelleHMa OTCYTCTBYHLlero paboTHMKa. [pu 3ToM
PabOTHUK He MOXeT ObITb MepeBefeH Ha PaboTy, MPOTUBOMOKA3aHHYK emy Mo
COCTOSAHMIO 3[10POBbA.

5.8. PaboTHMKam OpraHu3aunn npegocTaBnseTcss eXXeroAHblii onnaynBaeMbiii
OTMYCK CPOKOM He MeHee 28 KaneHAapHbIX AHei. lMegarornyecknm paboTHUKAM
nNpeaocTaBNAeTCAa  YANIMHEHHbIA  OMlaYMBaemblil - OTNYCK, MPOAO/HKUTENBHOCTb
KOTOoporo ycrtaHaBnmBaetcs [lpaBuTenscTBoM Poccuiickoir ®Pegepaunn. OTRYCK
NpeaoCTaB/AeTCs B COOTBETCTBUM C rpaukoMm, YTBepXAaeMbiM PYyKOBOAUTENEM
OpraHm3aumnm ¢ y4yeToM MHEHUS BbIBOPHOro NPo¢)COK3HOr0 OpraHa He rno3faHee Yem
3a [Be Hefenun [0 HacTyn/ieHMA KaneHgapHoro roga. O BpeMeHM Hayana OoTnycka

pa6OTHVIK [0OJ1KEH ObITh n3BeLeH He nosgHee 4em 3a ABe HeAeNn A0 ero Hayasna.



5.9. PaboTHMkam OpraHusaunmm MOryT npeaocTaBNATLCA AOMNONMHUTENbHbIE
HeonnaymBaemble OTMyCKa B COOTBETCTBUM CO cTaTbaMu 128, 263 Tpynosoro

Kofekca Poccuiickon degepauymn.

6. Onnara Tpyga

6.1. 3apaboTHad nnata PaboTHWKa oOnNpegenseTca B COOTBETCTBMUM C
nencTeyowen y Pabotogatens CUCTEMOW onnatbl TpyAa, 3aKpensieHHoOMW B
MonoxeHnn 06 onnate Tpyda, Mpu COGMOAEHUM YCNOBUIA U MOPAAKa,
yCTaHOB/IEHHOro MonoXeHnem 06 onnarte Tpyaa.

PasMmep A0/MKHOCTHOrO OKMaJa YCTaHaBNMBAeTCA Ha OCHOBAHWUW LLTATHOrO
pacnucaHna OpraHusayuu.

B cnyvyae ycTaHOBneHUsi PabOTHWMKY HEMONHOro paboyero BpeMeHW omnnaTa
Tpyaa nNpoU3BOAMTCA MPOMNOPLMOHANbHO OTPab0TaHHOMY WM BPEMEHWM WAN B
3aBMCUMOCTU OT BbINMOMHEHHOTO MM 06beMa pabor.

6.2. Bbinnata 3apaboTHOI nnatbl B OpraHu3auuy NPou3BOAUTCA HE pPeXxe YeMm
KaX/ble Monmecaua.

Cpoku BbiNnaTbl 3apabOTHON MnaThbl: 3a MepPBYH MOMOBUHY Mecsua 27 yucna
(aBaHC) Tekyliero nepuofa, 3a BTOPYK MONOBMHY Mecsiua 12 ymucna cnegyrowero
Mecsua.

6.3. Onnata OTMycKa NPOM3BOAWUTCA He MO3A4Hee 4YeM 3a TpWU AHS [0 €ro
Havana.

6.4. Mpn npekpalleHWn TPYAOBOro [OroBopa BbiMfata BCEX CYMM,
npuunTaroWmMxca paboTHUKY OT PaboTogartens, NpouM3BOAUTCSA B [€Hb YBOJIbHEHUS
paboTHMKa. Ecnu paboTHUK B [eHb YBO/bHEHWA He paboTan, TO COOTBETCTBYHOLLME
CYMMbl AO/MKHbl ObiTb BbIMa4eHbl He M034Hee ChAeaylouwero AHS nocne
npeabsBAeHMs YBONEHHbIM PAaGOTHUKOM TpeboBaHMS O pacueTe.

6.5. B OpraHusauumn ycTaHaBAMBaKOTCS CTUMYNUPYIOLLME BbiNAaTbl, AonnaThl,
npemumpoBaHve pPabOTHMKOB B COOTBETCTBMMU C [10N0XEHMEM O MaTepuasbHOM
CTMMYNMpPOBaHMN, gonnatax u HagbaBKax.

6.6. PaboTHMKAM MpuW BbIMNOIHEHUM PabOT B YCNOBUAX TPYAQ, OTKIOHSOLWUXCS



OT HOpMasbHbIX, NPOM3BOAATCS [AONNaTbl B COOTBETCTBMM C 3aKOHOAATENbCTBOM,
KONNEKTUBHbIM 10r0BOPOM, TPYAOBbIM 10rOBOPOM.

6.7. 3apaboTHas nnata BbiMiaymMBaeTcs PabOTHWKY, KakK MpaBuno, B
BbINO/THEHNA UM PaboTbl MO0 MNEPEBOAMTCS B KPEAMTHYH OpraHu3aunto, YKasaHHYH
B 3asB/IeHMN PabOTHMKA, Ha YCNOBMAX, ONPEeAeNIeHHbIX KOMNEKTUBHbLIM [10r0OBOPOM
Un TPYAOBbIM AOr0BOPOM. PabOTHUK BrpaBe 3aMeHUTb KPeAUTHYH OpraHu3auuio, B
KOTOPYK [A0/MKHa ObiTb nepeBefeHa 3apaboTHas nnata, COOOWMB B MUCbMEHHOW
thopme PaboToaaTento 06 M3MEHEHUM PEKBM3UTOB A5 MepeBoda 3apaboTHON MnaTbl

He MO3fHee 4YeM 3a NATHaAUATb KaneHAapHbIX AHEW [0 [AHA BbINAaTbl 3apaGOTHON

nnatbl

7. Mepbl noow,peHnsa N B3bICKaHUA

7.1. PaboTtogaTens nooulpsieT paboTHMKOB, A0OPOCOBECTHO WCMOMHSOLLNX
TPyA0Bble 0653aHHOCTU, B CeAyOLWNX popmax:

00bsiIBNIeHMe 6narogapHocTy;

Bbinnata npeMun (B COOTBETCTBUM C [10N0XKEHNEM O MPEMUPOBAHUN);

HarpaxJeHune LeHHbIM NOAAPKOM;

HarpaxxJeHne NOYeTHOM rpaMoTON;

npeacTaB/eHMe K 3BaHMIO NyYLLero no npoeccuu;

NpefcTaBNeHMEe K HarpaXXAeHU0 rocyjapCTBEHHbIMI Harpagamu.

7.2. CBefieHMA O MOOLLPEHMM BHOCATCA B TPYAOBYH KHUKKY PabOTHUKa B
yCTaHOB/IEHHOM MOpPsiKe B CAy4ae, ecnv BeAeTCs TPyA0Bas KHMXKKa.

7.3. 3a coBeplUeHne AUCLUNANHAPHOIO MNPOCTYMNKa, TO €CTb HEUCMOJSIHEHWE
NN HeHadnexallee WCMNOSHEHWe PabOTHUKOM MO €ro BMHE BO3/I0XKEHHbIX Ha Hero
TPYAOBbIX 0053aHHOCTE, PYKOBOAWTENb MMeeT MpaBO MNPUMEHWUTb CrefytoLimne
ANCUUNINHAPHbIE B3bICKAHUS:

3aMeyaHme;

BbIFOBOP;

YBOJIbHEHNE MO COOTBETCTBYKLLMM OCHOBAHMAM, YCTaHOB/IEHHbIM TpPYyAOBbLIM

KoZekcom Poccuiickoin depepaumu.

Mec



7.4. OucumnnnHapHoe B3biCKaHMe Ha pykoBoauTena OpraHusauum Hanaraet
Yuypeantens.

7.5. 3a KaX bl ANCLUUNIMHAPHBIA MPOCTYNOK MOXET ObITb MPUMEHEHO TO/LKO
04HO AMCUMNINHAPHOE B3biCKaHWe.

Mpukas pykosoauTena OpraHuMsaymMm o MNPUMEHEHUU AUCUUNANHAPHOIO
B3bICKaHWNS 00bABNAETCA PabOTHMKY MO MOAMUCL B TEYEHME TPex paboumnx AHen co
AHA ero wm3gaHus. B cnyyae OTKasa paboTHWKA Mofgnucatb YKa3aHHbIA MpUKas
COCTaB/ISAETCA COOTBETCTBYIOLMIA aKT.

7.6. AucumnnnHapHOe B3bICKaHME MOXET ObiTb 06)KasoBaHO PabOTHUKOM B
rocygapCTBEHHYID  WMHCMeKuuU  Tpyaa WAWM  opraHbl MO pacCMOTPEHUIO
NHANBUAYaNbHbLIX TPYAO0BbLIX CMOPOB.

7.7. ECnn B TeyeHne rofa co AHA NPUMEHEHUA AUCLUNANHAPHOTO B3bICKaHUA
pPaboOTHUK He OyAeT MOABEPrHYT HOBOMY AMCUMMANHAPHOMY B3bICKAHWUKO, TO OH
CUMTAETCA He UMEeKLLMM ANCLUNIUHAPHOTO B3bICKaHUA.

[0 ncrteyeHusa roga co AHA MPUMEHEHMA AUCLUUMINHAPHOIO B3bICKAHUA OHO
MOXET ObITb CHATO C pabOTHMKA NO MHULUMATUBE pykKoBoauTens OpraHusauuu, o

npocbbe camoro paboTHuKa, O6LLero cobpaHusa KonnekTnea OpraHusaunu.
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